TO DO LIST

ERRANDS & SHOPPING
Please select from the following menu of direct servivces [ Shoe repair:

and describe your request in the space provided.

[1 Grocery (please complete grocery form)
[[] Hardware:

[[] Alterations:

[[] Car detailed (home or office):

[[1Have keys made:

["] Gift purchases or returns:

[l Coordinate Travel arrangements:

[] Prescription & pharmacy needs:

[[] Deliver packages or documents (within 10 mile radius):

[1 Dry cleaning drop-off & pick-up:
SPECIALTY SERVICES

Choose any items below at our hourly rate.

In-home Service Coordination and Service Calls:

[[] Post office: (check all that apply)
[[]Painting [ Plumbing [[]Pool Service
[‘]Electrical [JCable ["] Pest Control
[[1Telephone [] Carpet Cleaning [ Landscaping

[] Banking: [ Air Conditioning [_] Appliance & Delivery [] Other

[[] Pictures developed or framed: [] Address & Mail Greeting / Holiday Cards
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TO DO LIST

[[] Dispute Resolution: [I Invitation Shopping/Printing/Addressing/Mailing

Party, Event & Meeting Planning (by appointment)

Type of Event:
[] Pet Needs:

[] Specialty ltem Purchases:

[[1Handy Man List

[[] Vacation Planning & Booking

(please complete vacation form):

[J House Sitting Coordination:

[] Relocation Services (new move help):

[[] Home/Office Organization:

[1 Special Occasion Planning & Purchasing:
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